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Changes, additions, deletions

The Board of Directors may modify these rules and operating procedures if it is determined to be in the best interest of the
orderly operations of ringette in Alberta.

Deletions from one publication of this document to the subsequent publication as show with as strikethrough-text. Additions
are show as bold (excluding headings which are all bold).

Summary of changes below:

POLICY DESCRIPTION

C.111.A-D Elimination of Tween BB and Junior BB Divisions
C.l and C.1V Change of Affiliation deadline to November 15th
E.lLA Change to remuneration of officials

C.1 Change to Residency and Release Policy
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SECTION A — INTRODUCTION

l. PURPOSE

The purpose of these guidelines is to establish and define the criteria within which Ringette Alberta’s activities are to be
conducted by its Directors and members.

Information provided in this document is in addition to the Bylaws of Ringette Alberta. Situations not covered in the Bylaws
or Rules and Operating Procedures shall be referred to the Ringette Canada Bylaws and Policy Manual.

.  ADMINISTRATION OF RULES AND OPERATING PROCEDURES

These guidelines constitute the procedures within which the Directors and members of Ringette Alberta shall conduct the
affairs of this Association.

Amendments to the Rules and Operating Procedures are governed by regulations, which state that the Board may prescribe
such policies relating to the management and operation of the Association, as they deem expedient. Such policies shall not
be inconsistent with the Bylaws.
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SECTION B - ADMINISTRATION

l. DUTIES OF THE EXECUTIVE

All Executive Members shall be responsible for abiding by the Bylaws and the Rules and Operating Procedures of Ringette
Alberta. Duties listed here are in addition to those listed in the Bylaws of Ringette Alberta.

A. Composition — The Executive Committee shall consist of:
1. President
2. Vice-President
3. Treasurer

B. The President shall:
1. Call meetings of the Board and Executive Committee.
2. Chair all meetings of the Board and Executive Committee.
3. Be a signing officer.
4. Be an ex-officio member on all committees with the exception of the Nominating Committee.
5. Be the Association’s representative to Ringette Canada.
6. Be responsible for ensuring that all administrative procedures and communications are carried out.
7. Undertake leadership in promoting the aims and objectives of the Association.
8. Liaise with the Chairs of all Committees of the Board to ensure that their programs are implemented as defined.
9. Act as the Chair of the Governance Committee.
10. Conduct performance appraisals of the Executive Director.

C. The Vice-President shall:

Perform the duties of President in their absence.

Act as interim President due to unforeseen circumstances.

Be a signing officer.

Administer all organizational planning activities, seminars, conferences and workshops held for that purpose.
With the Governance Committee, be responsible for planning and coordinating General Meetings.

With the Governance Committee, ensure that the Bylaws, Rules and Operating Procedures reflect the current
operations of the Association.

7. Chair Disciplinary Committee. Be a member of the Governance Committee

onrONE

D. The Treasurer shall:
1. Monitor the collection and depositing of all monies belonging to the Association.
2. Maintain proper financial records and provide the annual audited and/or reviewed financial statements to the
membership by September 30™.
Be a signing officer.
Verify for payment all accounts payable by the Association.
Submit a financial report at each Board Meeting and General Meeting.
Keep the Board informed of the current status of its programs and the Association in general.
Oversee preparation of a budget for approval by the Board and ensure that all expenditures are consistent with the
approved budget.

Nogpr®

Il DUTIES OF THE BOARD OF DIRECTORS

All Board Members shall be responsible for abiding by the Bylaws and the Rules and Operating Procedures of Ringette
Alberta. Duties listed here are in addition to those listed in the Bylaws of Ringette Alberta.

A. Composition - The Board of Directors shall consist of:
Executive Committee

Director of Competitions

Director of Marketing

Director of Development

Four Directors at Large

grONE

Each Board Member is expected to:

Submit a report, written or oral, for each Board Meeting.

Monitor the financial position of their program area.

Promote the positive image of Ringette Alberta.

Objectively represent the decisions made by the Board and its members.
Liaise with Board of Directors concerning respective program area.

groONE
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The Director of Competitions shall:

1.

2.

3.

4.

Act as the primary liaison between Ringette Alberta and the Host Committee for the Provincial Championships and
the Alberta Winter Games.

Chair or arrange for a designate, approved by the Board, to chair the Protest and Grievance Committees for each
Provincial Championship.

Recommend the host locations for all Provincial Championship Tournaments to the Ringette Alberta Board of
Directors for its approval.

Prepare game schedules for Provincial Championship Tournaments.

The Director of Marketing shall:

1.
2.
3

4.

Oversee the development of Ringette Alberta’s marketing programs and formulate policy recommendations related
to Public Relations.

Work with the Executive Director to solicit corporate funds for Ringette Alberta.

Oversee production and delivery of communication plan as outlined in the profile document.

Assist in other programs and activities concerning Public Relations and Promotions relating to the image of Ringette
Alberta.

The Director of Development shall:

1.
2.

3.

Attend, as directed by the Board of Directors, national, provincial, and local meetings in the area of development.
Oversee activities in the area of sport development and Leadership Training through Ringette Canada and other
agencies.

Oversee activities of the Coaching Development Committee, Officiating Development Committee, Athlete
Development Committee, Local Association Leaders Development Committee and the Recognition, Awards and
Scholarship Committee.

Oversee the development of Ringette throughout the province through consultation with the appropriate zone
representative, local recreation director and local school boards.

Oversee the application for any and all grants that are available for development programs and projects.

DUTIES OF THE ZONE REPRESENTATIVES

Under the guidance of the Director of Competitions of Ringette Alberta, assist with the efficient operation of Ringette
programs within one of the eight zones.

1.
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Consult with Executives of Ringette Associations to determine requirements, identify and resolve problems and
assist in planning and operational matters.

Promote ringette philosophies and development of organized ringette at all levels.

Respond to requests of interested ringette people to visit their organizations.

Assist interested ringette people in setting up their own associations.

Provide the office and Board with potential contacts for use in providing schools clinics and instructional materials.
Ensure that immediately following the AGM of each Association in the zone, a list of the new executive and
association mailing addresses is supplied to the office.

Communicate information from Competitions Committee meetings to associations in their zone.

Be a member of the Competitions Committee.

DUTIES OF THE STAFF

The Executive Director shall be involved in the following areas:

1.

Board

a. Liaise with Board and Executive Members.

b. Assist the Chair in preparation of the agenda for Board and Executive Committee Meetings.

c. Report directly to the President of the Association or designate.

d. Act as the liaison between office staff and Board.

e. Work in conjunction with Board Members in implementing their program areas.

f.  Provide assistance in Board development and training for all new Board Members.

g. Maintain and develop long term Business Plan and assist President with overall Board direction.
h. Coordinate and prepare the Annual Business Plan in conjunction with the Board.

i

. Coordinate / negotiate for all meeting facility needs.

Local Association Liaison

a. Provide clarification on Bylaws and Rules and Operating Procedures.

b. Receive and distribute any notice of motion to amend the Bylaws.

c. File amendments to the Bylaws with the Consumer and Corporate Affairs Branch of the Alberta Government.

d. Provide assistance to Local associations as required.

e. Legal and insurance review.

f.  Issue management

Grants, Sponsorship and Fundraising.

a. Assist the Directors on grant submissions to Alberta Sport, Recreation, Parks and Wildlife Foundation (or its
successor), and other granting agencies.

b. Work with Director of Marketing to promote the sport within the business community.

c. Create informative sponsorship packages.

3



Ringette Alberta Rules and Operating Procedures (June 2007)

d. Develop sponsorship agreements.
Profile, Promotions
a. Ensure website is current and useful.
b. Maintain regular and measurable communication with coaches, officials and players.
c. Create and distribute promotional resources; including but not limited to brochures, posters and videos.
Programs
a. Provincial Championships

Process all team registration forms for provincial championship tournament.
b. Canadian Ringette Championships

i. Act as liaison between Host Association and Local Associations sending teams.

ii. Ensure team registration forms are complete.

iii. Provide orientation and budget information for each team.

iv. Assist in the coordination of travel arrangements for all Alberta Representatives.
Staff
a. In conjunction with Executive Committee, complete job postings and advertisements for staff positions.
b. Provide training for new staff members.
c. Supervise all office staff.
d. Complete annual written performance evaluations for staff.
Financial
With each Board Member, prepare the annual budget for their program areas.
With the Treasurer, consolidate, oversee, and maintain the annual budget.
Oversee and ensure payment of accounts payable and receivable.
Oversee data entry of all accounting records.
Prepare audits on Cash Calendar and Casino accounts as required by Alberta Gaming Commission (or its
successor).
f.  Assist with annual audit or review engagement.

Poo o

8. Other related duties as assigned by the Executive Committee.

The Technical Director shall be involved in the following areas:

1.

Membership Registrations

Provide timely information to membership on registration procedures.

Coordinate and oversee the registration process with Zone Directors and office staff.

Ensure each team registration form is processed and verified.

Check team staff qualifications for each team registration.

Ensure membership databases are accurate.

ertification programs (NOCP & NCCP)

Work with the Chairs of the Coaching and Officiating Development Committees on their respective programs.

Promote clinics to the membership

Have knowledge of all certification course opportunities

Ensure clinic kits are compiled for each clinic.

oaching Programs

Maintain coaching database

Receive all Practical Level 2 submissions and forward forms on to Ringette Canada or appropriate individual(s).

Work with the Chair of the Coaching Development Committee in educating coaches on Ringette Alberta’s

Coaching Policies

Officiating Programs

a. Maintain officials’ database.

b. Receive all official evaluation forms and forward to the Chair of the Officials Development Committee and
Ringette Canada as necessary.

c. Work with the Chair of the Officials Development Committee in educating Associations on developments in the
NOCP program.

High Performance Programs

a. Work with the Chair of Athlete Development Committee in developing AAA programs.

b. Assist in developing policy on team staff and player selection.

c. Design and oversee implementation of the Canada Winter Games four-year plan including promotions,
registrations, program delivery and program evaluation.

d. Work with Chair of Athlete Development Committee to implement Ringette Alberta contribution to Ringette
Canada's National Team programs.

Alberta Winter Games

a. Work with Ringette Alberta's Liaison on developing and preparing teams for the Alberta Winter Games.

b. Ensure that coaching and player requirements are followed and registration forms for participating teams are

completed.

Equipment and Resources

a. Order resources and account for inventory items.

b. Coordinate all equipment usage and distribution.

c. Maintain all equipment.

Board Meetings and AGM

a. Attend meetings.

b. Submit a written report for each meeting.

Provincial Championship Tournaments

popoapTpgoap TR
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a. Work with the Director of Competitions on hosting packages and ensuring there are trophies, medallions and
banners for each Provincial Championship tournament.
b. Ensure team staff members meet qualifications for Provincial Championships.
c. Ensure all post-event documentation is completed accurately.
10. Canadian Ringette Championships / Western Canadians
a. Conduct team orientations.
b. Assist with team registrations for the CRCs / WCRCs.
c. Coordinate RAB uniforms and tracksuit usage.

The Office Administrator shall be involved in the following areas:
1. Office
a. Maintain inventory of all office supplies.
b. Responsible for re-ordering of supplies and organization of office.
2. Board and Local Association
a. Maintain and distribute a Board address list and ensure that all information is current.
b. Maintain and distribute a Local Association address list and ensure that all information is current.
3. Meetings
a. Prepare packages for Board and Executive Meetings.
b. Compile minutes and report packages for Board and Executive Meetings.
c. Assist E.D. in coordinating facility needs for all meetings.
4. Local Association Liaison
a. Prepare association packages and mail-outs.
b. Provide assistance to local associations as required.
5. Cash Calendar
a. Coordinate the Cash Calendar Program.
6. Business Plan
a. Assist in the preparation of the Business Plan.
7. Membership Registrations
a. Assist the Technical Director in the process of registrations.
b. Assist in maintaining registration database.
8. Financial
a. Assist the Executive Director in ensuring payment of accounts payable and receivable.
b. Assist the Executive Director in completing data entry of all accounting records
9. Administrative Duties
a. All secretarial and clerical related duties as deemed necessary by the Executive Director.

MEMBERSHIP PRIVILEGES

Group Members, who are not in arrears for fees or assessments, are entitled annually to:
One (1) copy of the Bylaws of the Association.

One (1) copy of the Rules and Operating Procedures.

One (1) copy of the minutes of the Annual General Meeting and Board Meetings

The opportunity to host Provincial Championship Tournaments.

The opportunity to host Coaching, and Officiating clinics.

Voting privileges at the Annual General Meeting.

onrLONE

Associate Members, who have paid the annual fee of $20.00, shall be entitled annually to:
1. One (1) copy of the Rules and Operating Procedures.
2. One (1) copy of the minutes of Annual General Meeting and Board Meetings.

Individual Members, who have paid the annual fee of $20.00, shall be entitled annually to:
1. One (1) copy of the Rules and Operating Procedures.
2. One (1) copy of the minutes of the Annual General Meeting.

Honorary Members shall be entitled to:
1. One (1) copy of the minutes of the Annual General Meeting upon request.
2. One (1) copy of the Rules and Operating Procedures upon request.

POLICY RELATED TO ADMINISTRATION AND FINANCE

Signing Authorities (two of the following):
1. President

2. Vice-President

3. Treasurer

4. Executive Director
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B. Payment of Bills
The Treasurer will oversee payment of all bills for expenditures, which have been duly authorized by the Board or are
within the approved amounts set elsewhere in these guidelines.

C. Allowable Expenses
Expense claims should be filed on a monthly basis with the Ringette Alberta office. Expense claims must be filed within
60 days of the bill or receipt date and within 30 days of the expiration of the fiscal year. The fiscal year for the
association shall be August 1 to July 31.
1. Transportation

a. Travel assistance shall only be paid when an authorized individual is traveling on approved Association
business.

b. The actual expense incurred for public transportation by rail, bus or air, upon submission of receipts to the
Ringette Alberta office.

c. $0.30/km for use of a personal vehicle when traveling on approved Ringette Alberta business. Car-pooling is
encouraged. Travel reimbursement must be pre-approved by budget authority.

d. Travel assistance will not be paid for within a 50 km radius of authorized individual’s domicile with the
exception of necessary multiple trips during one specific event.

2. For approved meetings, clinics, conferences and similar activities:

a. A per diem of $40.00 maximum per person on presentation of receipts for food. Receipted meals exceeding
the approved rates will require Treasurer’s approval prior to reimbursement. Request for reimbursement shall
not include any expenses for alcoholic beverages.

b. Reimbursement for meals shall be made at cost upon submission of receipts or some or all meals may be
claimed at the following rates: breakfast = $7.50, lunch = $9.50, supper = $17.00 or combination thereof.

c. An individual able to leave home for association business after 8:00am may not, on the same day, claim an
expense for breakfast.

d. An individual able to return home from association business by 6:00 pm may not, on the same day, claim an
expense for supper.

3. Accommodation

a. The actual expense incurred for hotel accommodation, double occupancy where possible, upon submission of
receipts to the Ringette Alberta office.

b. Where an individual elects to have single hotel occupancy, or other persons who are not on authorized
association business, only one half (*/,) of the hotel expense will be reimbursed.

4. Stamps and stationary, upon submission of a receipt.
5. Telephone calls, upon submission of bill for reimbursement.

D. Annual Budget Procedures
1. A Presidents’ forum will be held within the first 60 days of each fiscal year at which time the budget will be
presented for approval.

E. Non-budgeted Expenditures
1. Should an expenditure be required that has not been budgeted for, the Board as a body must approve the
expenditure prior to it being made.
2. When a decision is required before the next scheduled board meeting the President and Treasurer together may
authorize expenditures not exceeding $500.00. Such expenditures must be reported to the Board at the next
Board Meeting.

F. Address of Ringette Alberta
11759 Groat Road
Edmonton, Alberta T5M 3K6
Ph. (780) 415-1750
Fax. (780) 415-1749
Web: www.ringettealberta.com

VII.  POLICY - ANNUAL, BOARD AND OTHER MEETINGS

A. Voting Privileges and Procedures
1. Each Elected Officer of the Association and each Director of the Association shall be entitled to one vote at all
Association Meetings with the exception of the Chairperson, who shall have a casting vote only in the case of a tie.
2. Each Group Member in good standing shall be entitled to the following voting privileges at all Annual General or
Special Meetings:
a. One vote per Group Member.
b. An extra vote for each additional 50 players or part thereof, excluding the first 50 players registered with the
Association. Each vote must be cast by a delegate in attendance at said meeting.
c. A Group Member shall designate its voting delegate(s) upon registration at all said meetings of the
Association.
3. All voting delegates must be 18 years of age or older.
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B. Annual General Meeting (AGM) Agenda:

CoNoOruNE

Call to Order

Adoption of Agenda

President’s Welcome

Approval of Minutes of last Annual General Meeting
Business Arising

Executive Reports

Treasurer’s Report

Officers’ Reports

Zone Directors Reports

. Staff Reports

. Committee Reports
. Old Business

. New Business

. Election of Officers
. Announcements

. Adjournment

C. Nominating Procedures

1.
2.
3.

The Chairperson of the Nominating Committee shall be someone designated by the Board.

The Nominating Committee shall forward, to the Ringette Alberta Office, its nominations for Officers by April 1.
Nominations from Group Members of the Association or members of the Board for the Officers and Directors of the
Association, excluding Zone Representatives, shall be delivered by the Nominating Committee Chairperson of the
Association not later than seven (7) days prior to the AGM.

Note: Zone Representatives are appointed /elected by Associations within their respective Zone.

Nominations from the “Floor” shall be received from voting members eligible to vote at the AGM.

All nominations must be accompanied by an acknowledgment signed by the nominee stating his or her willingness
to stand for the office as set out in the nomination.

D. AGM Workshop Procedures
At each AGM, a series of workshops may be offered. The premise of holding these workshops is to facilitate a
structured discussion on a topic.

1.
2.

3.

VIII.

The facilitator’s duty is to ensure that a majority of the workshop group participate in the discussion.

Should the workshop group wish, it may suggest a secondary workshop or non-relevant motion that will be
addressed by the Board and may be included at the next General Meeting.

The only Special Resolutions that will be voted on the “floor” during a General meeting must be related to a Bylaw
change and be communicated to the membership in accordance with the Bylaws

PLANNING AND DEVELOPMENT - GENERAL

The Board shall manage the affairs of the Association in keeping with the objectives of the Business Plan and shall utilize the
Business Plan as a guideline in their decision-making.

A. The planning and development process shall be coordinated by the Executive Director under the direction of the Board.

B. The Board shall establish a Three Year Business Plan containing goals, outcomes, strategies and performance
measures.

C. The Board shall conduct a complete review of the Business Plan every year. In accordance with Alberta Sport,
Recreation, Parks and Wildlife Foundation regulations, a revised Plan approved by the Board will be submitted to the
Foundation in September of each year.
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SECTION C - PLAYER AND TEAM REGISTRATION

REGISTRATION

A. The following tasks will be carried out by the staff at the Ringette Alberta office:

1.

NogaproNn

Distribute team registration materials and information to Group Members each September. Ensure they are aware
of the requirement to complete additional registration forms if they are entering teams in the Alberta Winter
Games.

Coordinate Alberta team and player registrations.

Keep records of all players to ensure their eligibility.

Coordinate and record group, associate, individual and honorary memberships of Ringette Alberta.

Verify qualifications of all team staff for teams entered into sanctioned tournaments and Provincial Championships.
Invoice for membership fees, as defined by Ringette Alberta fee structure.

Distribute information regarding membership numbers and therefore eligible voting delegates one month before
the Annual General Meeting of the Association.

B. Player Registration Fee

1.
2.

The player registration fee shall be set at the Annual General Meeting of the Association.

December 15" is the deadline for player registration reimbursement. Players who decided not to complete the
season prior to December 15" and who have not been on the ice more than 3 times (practice, game, scrimmage,
etc) are eligible for provincial registration reimbursement. Registration reimbursement is accompanied with the
deletion of any future insurance coverage/claims.

C. Administration of Player and Team Registration

1.

akrw

The office shall maintain a record of teams by age and category and shall forward this information, appropriate
registration forms, and payment prepared by the Treasurer to Ringette Canada no later than February 15" of each
year.

Member Associations are required to register all players within their Association according to the Ringette Alberta

Registration procedure.

Associations are required to verify player’s date of birth.

Registration and fees must be received in the office no later than November 15™.

A player may be registered on one team registration only each season - except if domicile has changed, if they play

on a Double Carded Team (Section C-111.E.1-5 and C.1V.C.2), or if they are an affiliate player (Section C-1V.A-C), in

which case they must sign the necessary affiliate form. (See also

Any player changes-and-al-player-doecumentation-must be submitted to the Ringette Alberta office no later than

January 31° of the current playing season.

An individual can only be registered on one Ringette Alberta Team as Head Coach unless the second team is a

Double Carded team or a one-time special event team.

a. There shall be no less than 2 team staff registered per team

b. All teams may list on their rosters an unlimited number of qualified team staff however only 5 team staff may
be on the bench on a game by game basis.

c. There is a minimum of one Head Coach and a maximum of one Manager and one Trainer.

d. All team staff members that will be on the player’'s bench must be registered on the appropriate team as team
staff members.

e. At the Open A and B level, the second team staff member (Assistant Coach, Manager or Trainer) may be listed
both as a player and as team staff. At the Open C, D and Masters level any player may also be listed as any
team staff member (Head Coach, Assistant Coach, Manager or Trainer).

f. For Belle and younger teams, one of the team staff must be a non-playing female, 18 years or older. (See also
D.l1.E.4) Petite, Tween, Junior and Belle teams require a Female Coach on the Bench. If Head Coach they must
be 18 years of age or older. If Assistant Coach they must be 16 years of age or older. No coach can be
playing ON the or FOR THE team in question. Open, and Masters teams are not required to have a female
coach.

g. All team staff documentation and any team staff changes must be submitted to the Ringette Alberta office no
later than January 31° of the current playing season.

Registration deadline for teams wishing to participate in the Provincial Championships is December 1%'. Payment

must be received at the time of registration.

The minimum number of regular players required to register a team is seven. There is ho maximum number of

regular players that may be registered; however, each team may only dress a maximum of 18 players on a game

by game basis.

D. Boys in Ringette

1.

2.
3.

In the Tween A and under divisions boys are allowed to play in Ringette Provincials up to a maximum of 50% of the
team being male.

In Junior and above these requests will be dealt with on a case-by-case basis. This does not apply to AA levels.
This policy is to be reviewed every 5 years (to be reviewed in 2007).
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Late Player Registration

1.

2.

Group Members may register players with their teams no later than January 31 of the playing season. Fees are
required at the time of registration.

For players that were registered with another Association in Alberta, the appropriate transfer form (Refer to Section
1) must be received by Ringette Alberta.

For players that were registered in another Province, the signed Ringette Canada Transfer form must be received
by Ringette Alberta.

The playing years of experience of a player added to a team’s registration form after November 15" prior to the
January 31°% deadline will be included in the team’s average and may affect the team’s tiering level.

Player movement Between Teams in the Same Association
Players that are initially registered with one team may transfer to another team within the same Association with
association registrar approval no later than January 31°.

RESIDENCY RULE (Releases)
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1.0

Policy Statement

1.1 Ringette Alberta is committed to providing all stakeholders with procedural fairness in the movement of players
from association to association.

2.0

Purpose
2.1 To establish fair, equitable, and just standards for athletes applying for and receiving releases.

2.2 To ensure communication with all parties effected by a release including Ringette Alberta, Zones and Associations.

3.0

Principles
3.1 It is expected that minor players will play where they live, in their home association.

3.2 The administration of the release process will be conducted in a timely manner by all signing authorities.

10
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3.4 If a player does not have a “suitable” team on which to play, the player, or parent /guardian of the player, may
seek a release to play in an alternate and appropriate association with a “suitable” team.
3.5 If a player's home association does not have a “suitable” team for that player, or if the player can qualify for a
higher-level team in the same division in another association, then generally a release would be granted.
3.6 Players may not be denied the opportunity to evaluate for a higher-level team.
3.7 Associations are not required to accept players from another association.
3.8 Only the signing authorities have the right to appeal the release in the event of a dispute. A release may be
challenged only to Ringette Alberta and must be accompanied by information supporting the challenge.
3.9 It is expected that associations within proximity to one another work cooperatively and do pre-season planning to
accommodate the development of players and establishment of viable teams.
4.0 Applicability
4.1 All Ringette Alberta recognized associations.
4.2  All players under the age of 18 as of December 31° of the current playing season.
5.0 Definitions

5.1
5.2

5.3

54

55
5.6
5.7

5.8
5.9

Signing authorities: those whose signatures are required on the Ringette Alberta Player Release Form

Player: Individual registered or intending to register with the intention of participating in the game of ringette. In
the case of minors, her parent(s) or legal guardian(s) will represent the player.

Releasing Association: the association from which the player is seeking a release or from which the player has been
released. The releasing association is always the Home Association.

Home Association:

The association in the community in which the player lives or to which a player has received a one-time release in
accordance with 6.2.6;

Each zone shall determine the boundaries of the associations within that zone.

Receiving association: the association to which the player is being released or to which she intends to be released
Evaluation: any formal assessment of an athlete’s skills and or physical, mental or social capacity.

Terminate (a release): The act of ending the ‘released’ status.

The term “revoke” is not used as it implies that the releasing association is the only entity with control over a
player’s residency.

Suitable team: Any team that fits the player’s age and skill level.

Viable team: Seven (7) players are required to register a team

5.10 Appropriate Association: May or may not be the closest geographically. The specific needs of the player,

associations, and family are taken into consideration.

6.0

Requirements

6.1

6.2

Notwithstanding the allowances outlined in 6.2.3, no individual may participate as a player in any Ringette Alberta
sanctioned game including league and tournament games with any association other than her home association
unless released.

Releases are complete when all signatures have been obtained. Copies are to be distributed to all signatories,
Ringette Alberta Office and attached to the team'’s registration form.

Signatures, indicating agreement with the release, are required from:

6.2.1 If the player is moving from a home association to another association within the same zone, the presidents
of both associations must sign the release.

6.2.2 If the player is moving from a home association to another association in a different zone the presidents of
both associations must sign the release.

6.2.3 If the player is moving from a home association that offers any combination of A, B, and/or C teams only at
the player’s level, to an AA team within the same zone. A release is not required.

6.2.4 If the player is moving, from a home association that offers any combination of A, B and/or C teams only at
the player’s level to a AA team in a different zone and there are no AA associations within the players home
zone. A release is required and must be signed by the home association president and the AA association
president.

6.2.5 If the player is moving from a home association that offers any combination of A, B, and/or C teams only at

11



6.2.6

Ringette Alberta Rules and Operating Procedures (June 2007)

the players level to a AA team in a different zone and there is a AA association within the players home
zone. A release is required and must be signed by, the home association President, the home zone AA
association president and the receiving AA association president

A first time registrant to the sport may register in the closest association to where she lives. If, the player
lives in a rural area or there is no association in the community in which she lives and the closest association
crosses a zone boundary, a one-time release would be required to be signed by the representatives to
Ringette Alberta of both affected zones.

6.3 Terminating a release

6.3.1

6.3.2

6.3.3

6.3.4

6.3.5

Termination of releases between February 1 and April 30 are not permitted. Rosters are frozen during this
time.

Effective May 1 of each season, all releases are automatically terminated and players return to the original
releasing associations.

Only if all signing authorities agree, a release processed after August 1 of the current playing season may be
terminated at any time up to January 31 of the current playing season.

Terminating a release requires written notification to all parties involved and will only be official once receipt
of written notice is confirmed by the Ringette Alberta office according to 6.7 below.

If the release is terminated at any time during the playing season in accordance with this policy, the player
returns to the original (releasing) association. The player may be subsequently re-released in accordance
with 6.1 and 6.2.

6.4 Processing a Release

6.4.1

6.4.2

6.4.3

6.4.4

6.4.5

6.4.6

Releases may only be requested between September 1 and January 31 of the current playing season.

The player, or parent/guardian of the player, seeking a release must provide a written request to her home
association.

Within seven (7) days of receiving the request from the player, the home association must either approve or
deny the release request by virtue of confirming receipt of the completed Ringette Alberta Player Release
Form by the Ringette Alberta office.

Should the home association or Ringette Alberta deny a release, a player, or parent/guardian of the player,
may re-apply for a release within the same season as per 6.4.1 and providing the parameters of the release
have changed.

It is the responsibility of the player, or parent/guardian of the player, to ensure all necessary signatures on
the release form are collected. Releases are not eligible for consideration until all required signatures are
obtained

Players may attend team evaluations, practices and other team functions and events while the release is
being processed but may not take part as a player or team staff member in any Ringette Alberta sanctioned
game including league or tournament or exhibition games.

6.5 Fees or favours in kind may not be requested, offered, charged, or accepted to approve, deny, or terminate a
release. Parties found doing so, may have all membership or participation rights revoked at the discretion of the
Ringette Alberta Board of Directors.

6.6 Releases and player evaluations;

6.6.
1
6.6.
2

6.6.
3

6.6.
4

Releases are not required to attend an evaluation.

Associations conducting evaluations may not request, in any manner, a release from the player's home
association prior to the evaluation.

Before commencing any evaluation of a player who will require a release should she be successful in her
evaluation, the player, or parent /guardian of the player, must provide written notice in accordance with
6.7 to both the player’s home association and the association conducting the evaluation.

The notice must be sent to both association presidents and secretaries and include:

= The full name, mailing address, and street address of the player being evaluated;
* The Ringette Alberta ID number if known;

= The division and level for which she is being evaluated;

= If known, the date the final decision on the player will be made.

NOTE: A player who has taken part in evaluations for a higher-level team in another association and has
failed to make that team must return to the home association. The player may subsequently apply for
another release to a different team or association in accordance with 6.4.4.

6.7 Proof of communication
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6.7. Acceptable forms of proof of communication referenced in this policy are:
= Dated e-mail confirmation displaying the content and correct e-mail address of the intended recipient.

= Dated fax confirmation sheet displaying the content and correct fax number of the intended recipient.
= Dated hard copy of the content displaying the name and original signature of the intended recipient.

6.7. In the case of communication between associations, the correct contact information will be that which is
2 on file with the Ringette Alberta office at the time the communication is sent.

6.7. It is the home association’s responsibility to provide current contact information to the Ringette Alberta
3 office at all times. Other parties attempting to communicate with an association in good faith, using the

contact information on file with Ringette Alberta will not be responsible for communication breakdowns on
the part of the recipient.

6.8 Compliance and Consequences

6.8. A player, or parent /guardian of the player, failing to comply with this policy forfeits her right to seek a

1 release for the current playing season.
6.8. A receiving association failing to comply with this policy forfeits its rights to use that player for the current
2 playing season.

E.g. A player who plays in an early season tournament without complying with provisions of this policy
may not play again that season for that team or association

6.8. A home association failing to comply with this policy will forfeit its right to deny the release for the player
3 for current playing season.

7.0 References

Appeal Policy section F.

Ringette Canada age divisions

[ll. TIERING AND CATEGORIZING OF TEAMS AND PLAYERS IN ALBERTA

Ringette Alberta has the option to disqualify any team from participating in Provincials that does not follow the tiering
guidelines as set by Ringette Alberta. Age divisions as per Ringette Canada Bylaws and Policy Manual.

A.

Playing Categories refer to participation in the following in Alberta:
AAA World Championships and Canada Winter Games
AA National, Interprovincial, and Provincial ‘AA’ Championships

A Interprovincial, Intraprovincial, and Provincial ‘A’ Championships
B Interprovincial, Intraprovincial, and Provincial ‘B’ Championships
C Interprovincial, Intra-provincial, and Provincial ‘C’ Championships
REC Friendship Tournaments (Recreational or Mixed Age Division teams)

One Team In An Age Division
1. For Bunnies and Novice there are no tiering requirements. It is recommended that Associations with more than 1
team in these divisions divide them as equally as possible according to skill level.

2. At the Tween, Junior and Belle age divisions, the team will self tier at the A or B level.
3. Teams may ‘tier up’ (register at a higher level) without restriction.

Two or More Teams At The Same Level In An Age Division

1. When there are two or more teams at the ‘A’ or ‘B’ levels or at the Tween or younger age divisions at the ‘AA’ level,
Associations and Zones will equally balance teams at the start of the season.

2. At the Junior ‘AA’ age division or older it is acceptable for associations to form major/minor teams so as to
assemble the strongest teams capable of qualifying for National competition.

Two or More Teams at Different Levels in an Age Division
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1. Where an Association has enough players to field additional teams in the Petite, Tween, Junior, Belle divisions, they
will tier them in the following order:

2 teams | 1A, 1B 6 teams ] 1AA, 2A, 3B
3 teams ] 1A, 2B 7 teams ] 1AA, 2A, 4B
4 teams J 2A, 2B 8 teams ] 1AA, 3A, 4B, etc.

5 teams ) 2A, 3B
2. Petite teams will tier in the following order:
1 team} 1A or 1B team
2 teams} (may be at the same or different levels) 1A, 1B or 2 balanced B teams
3 teams} 1A, 1B, and 1C team
4 teams} 1A, 1B, and 2C teams
5 teams} 2A, 1B, and 2C teams
6 teams} 2A, 2B, and 2C teams
7 teams} 2A, 2B, and 3C teams
8 teams} 3A, 2B, and 3C teams
9 teams} 3A, 3B, and 3C teams
3. At Petite there |s no obllgatlon on any Zone or Association to field a ‘AA’ team.

4. Teams may ‘tier up’ without restriction.
5. Where a zone is comprised of one community, all teams in an age division within that zone will be considered when
determining tiering.

Double Carded Teams (see also C.1V.C.2)

1. A representative team comprised of players from within a zone may participate in the Provincial Championship
Tournament and regular tournaments.

2. These teams/players must meet the registration requirements (Section C-1).

3. In addition, these teams must adhere to the following guidelines; they:

cannot play in a regular league

can only participate in the appropriate level tournaments

may not play more than 10 exhibition games per season; this does not include sanctioned tournaments

in Tween and above age divisions, players cannot come from an Association with more than 60 registered

players at that particular age level

4. Players on these teams would be double carded and therefore be permitted to play on their regular teams including
Provincial play, but would not be eligible to affiliate to any other team.

5. Double carded teams are allowed at all levels of play.

NOTE: A player would be expected to give first priority to practices, games, and tournaments scheduled by her A team

and the AA coach would be expected to liaise with the A coaches in an effort to minimize conflicts.

aoop

Zone AA Teams

1. A representative team comprised of players from 2 or more Associations within a zone may participate in the
Provincial ‘AA’” Championship Tournament and proceed to Canadian Ringette Championships.

2. These teams/players must meet the registration requirements (Section C-1). In addition, these teams must
adhere to the following guidelines, they:
a. must play in a regular league
b. can only participate in the appropriate level tournaments

3. Players on these teams are not double carded because of the commitment to play in a regular league.
Examples:
a. Tween ‘AA’ team from St. Albert and Spruce Grove

4. Junior ‘AA’ team from Red Deer and Lacombe

Overage Player Policy

Ringette Alberta’s goal is to find a place and appropriate age division for players to play and for teams to compete.

1. An overage player may be allowed to participate at a lower age division.

2. Requests for overage player eligibility must be received by Ringette Alberta via the Zone Representative no later
than January 1°' of the current playing season and a decision will be made by the Ringette Alberta’ no later than
January 10™ of the current playing season.

3. Accompanying the request must be:

a. Statistical proof of years of experience
b. Statistics from games played.
c. Evidence as to why the exemption is required.

Advance Option

In keeping with one of the objectives of Ringette Alberta, which is to promote orderly development of the game and to

improve the quality of play at all levels, the following rules will apply:

1. Any team that has been seeded by the above format in a given competition level and wishes to advance to a higher
level within the competitive structure may apply to the Ringette Alberta office on or before January 10" of the
current playing season.
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2. A coach of a given team may request that Ringette Alberta advance an opposing team to the next higher level
within its age division. This request must contain the following:

a. Approval/support by the association and zone of the requesting coach.

b. Game scores against other teams at that level and at the higher level, plus any other factual information to
support the request.

c. A non-refundable fee of $200.00 payable to Ringette Alberta, which must accompany the request.

d. Requests must be received by the Ringette Alberta office on or before January 1% of the current playing
season. A decision by the Ringette Alberta Competitions Committee will be made no later than January 10" of
the current playing season.

e. The decision of Ringette Alberta Competitions Committee is final.

Retreat Option

1. Any team that has been seeded by the above format and strongly feels that it has been incorrectly seeded,
according to caliber, may request its seeded level to be reconsidered by Ringette Alberta.

2. The Completed Team Retreat Request Form must be forwarded to Ringette Alberta office on or before January 1%
of the current playing season. A decision will be made by Ringette Alberta Competitions Committee no later than
January 10™ of the current playing season. This request must contain the following:

a. Statistical proof including years of experience and games played against other A (BB if applicable) and B teams
b. Written approval of its Home Association.
c. The decision of Ringette Alberta Competitions Committee is final.

3. Retreated teams will be automatically reassessed by the Ringette Alberta Competitions Committee, if after

retreating they add another player to their team registration.

PLAYER AFFILIATION (See also C.1.C.6.)

Definition

1. Affiliation means that a player may be called up from their regular team in an association to play on a higher level
team in the same association on an as needed basis.

2. This is conditional on the player, parents, coaches, and local association agreeing to the affiliation and completing
the necessary Player Affiliation Form.

Purpose
Allows an association to create a team at a level where there are not enough players for a viable team and allows a
team to replace absent, sick, injured, or suspended players on a game by game basis.

Policy

1. The deadline for Ringette Alberta to receive all Player Affiliation Forms is November 15th January-33° of the
current playing season.

2. Player affiliation may occur at one or more playing levels or age divisions higher than the team that the player is
on, in the same association.

a. ‘AA’ teams may affiliate a player from a ‘AA’, ‘A’, ‘BB’, ‘B’ team.

b. ‘AA’ players may only affiliate to other ‘AA’ teams at a higher age division.

c. In cases where an association does not have eligible players to affiliate, it may affiliate players from another
association within its zone playing at a lower age division or playing level.

3. Players may not be double carded and affiliated except for goalies at Petite A; otherwise they may only appear on
two team registration forms. Petite A goalies may be double carded to a Petite AA team as well as be affiliated to
another team. This helps ensure the development of goalies while maintaining the home association's ability to
have goalie affiliates for their Tween teams.

4. A minimum of seven (7) players must be registered before an affiliate player may be added to the team
registration form.

5. A maximum of eleven (11) affiliate players may be recorded on a registration form.

6. Players ‘dressed’ and listed on the game sheet shall be:

A minimum of seven (7) players

A maximum of five (5) affiliate players

A maximum of twelve (12) players if the only affiliate player(s) participating in that game are skater(s)

A maximum of thirteen (13) players if a combination of affiliate skater(s) and an affiliate goaltender is

participating in that game.

e. A maximum of eighteen (18) if the only affiliate player ‘dressed’ is a goaltender

7. Affiliate players not eligible to play may be on the bench but cannot be ‘dressed’. The players name must appear
on the game sheet with (NOT DRESSED) appearing beside their name. It is required that the player wear a helmet
while on the bench if under the age of 18.

8. AFFILIATE GOALTENDERS

aoop
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a. The affiliate goaltender is only to be played in the event of iliness, injury or absence of the full time
goaltender.

b. The affiliate goaltender may be dressed in any game (provided the team follows the maximum per game
scenario) and may only play if the goaltender gets hurt or ill during the course of that game.

Penalties for Affiliation Violation and/or Abuse

a. First time offense - the team will receive a loss for the game in which the violation and/or abuse occurred, and
the score will be recorded as a 0-6 loss for the penalized team.

b. Second time offense (within two calendar years of the first offense) - the Head Coach or Acting Head Coach
will receive a 3 game suspension and the team will receive a loss for the game in which the violation and/or
abuse occurred and the score will be recorded as a 0-6 loss for the penalized team.

c. Third and subsequent offenses (within two calendar years of the first offense) - a disciplinary hearing will be
held and the Head Coach or Acting Head Coach will receive a minimum 3 game suspension and the team will
receive a loss for the game in which the violation and/or abuse occurred and the score will be recorded as a O-
6 loss for the penalized team.

There is no additional registration fee for an affiliate player.

There is no restriction as to the number or type of games an affiliate player may play.

Conflicts regarding Provincials may occur. Therefore, team staff must be aware of the dates for each Provincial

Championship. The affiliate’s main responsibility is to her own team’s schedule (practices, league games,

exhibition games, play-offs, tournaments, etc).

A team that has affiliate players may not pick up players for Provincial Championship Tournaments from teams that

were defeated within its zone.

A team that is made up of players from different communities should locate at a ‘home’ association that has one or

more teams at a lower level so that affiliation may take place. Zone AA teams may affiliate a player(s) from

anywhere in the zone in accordance with the above affiliation policy.

The registration of affiliate players must include their years of playing experience.

NOTE: The registration of affiliate players and their years of experience may affect the level at which the team is

tiered. An affiliate player’s years of experience may result in a team being tiered at a higher level but not be used

to move the team to a lower level.

Supervision of a Minor affiliated to a higher age group team is the responsibility of the player’s parents and the

coaching staff of the receiving team.

CRC and WCRC Player Pick Up Guidelines:

1.

Provincial Teams (gold medal-winning teams and host teams as applicable) participating at CRC and WCRC may
pick-up additional players to the maximum specified within Ringette Canada’s CRC Technical Package and the
WCRC Technical Package, respectively.

A team cannot remove any players (affiliate players, injured players, otherwise unavailable players, etc.) from their

provincial TRF (team registration form) when completing their CRC or WCRC registration form. Players may only

be added to a team’s TRF, not deleted.

All pick-up players must be properly registered with a Ringette Alberta team for the current playing season.

In a year when Alberta is hosting CRC or WCRC and thereby has the right to send two (2) Provincial Teams, the

following player pick-rules shall apply:

a. Immediately following the provincial championship tournament, the resulting provincial gold-medal winning
team (Team Alberta) shall have the ensuing four (4) days to pick up additional players. During this time
period, the other provincial team participating at CRC or WCRC (host team) must not contact or approach any
player to discuss the possibility of them being picked up.

b. Once this time period ends, Team Alberta must cease any further efforts to pick-up additional players. Team
Alberta must provide Ringette Alberta’s Technical Director with the names, ages, etc. of their pick-up players
by the end of this fourth (4th) day.

c. Once Team Alberta selects its pick-up players, the host team shall then have the ensuing four (4) days to pick-
up its players. Once this time period ends, the host team must cease any further efforts to pick-up additional
players. The host team must provide Ringette Alberta’s Technical Director with the names, ages, etc. of their
pick-up players by the end of this fourth (4th) day.

d. CRC and WCRC registration forms shall be completed and submitted to Ringette Alberta’s Technical Director for
review and approval before submission to Ringette Canada or to the WCRC Host Committee.

e. Any player declining an invitation to be picked up by Team Alberta thereby foregoes the opportunity to be
picked up by Alberta’s host team. A player shall have one and only one opportunity to be picked up.

16



Ringette Alberta Rules and Operating Procedures (June 2007)

V. ADULT RINGETTE

For Open C, and D and Masters only.

A. Coaching Requirements
Ringette Alberta waives the coaching requirements for all Open C, D, and Masters A, B, ad C teams, but teams need to
submit the name of at least one coach by January 15™ for Provincial Championship purposes. Complete Coaching
Requirements for the Open A and B divisions are listed on our website at www.ringettealberta.com. (See also D.l1.E.4).

B. Substitutions and Additions for Sanctioned Tournaments and Provincial Championships
Each team may substitute/add to a maximum of five (5) skaters to bring their roster to 13 skaters. Teams that do not
have a goaltender due to absence or medical reasons may substitute a goaltender.
1. A team may use Ringette Alberta registered player(s) only.
2. A team may substitute player(s) from an equivalent or lower division as defined by the adult ringette rules.
3. Alternate players must be indicated as such on the score sheet.

C. Double carding will be allowed under the following conditions:
1. A player may play on one Masters team and one Open team only, providing she falls within the age guidelines.
2.  When playing in two divisions a player must play at an equitable skill level i.e. Open B=Masters A, Open C=Masters
B, Open D=Masters C
3. In any given tournament, a player may play in only one division.

D. Categorization of Teams
1. Open ‘A’- Highly Competitive
Teams are comprised mostly of former ‘AA’ players and highly skilled ‘A’ players.
i Teams who chose players based on skill, make cuts, hold tryouts
ii. All collegiate teams
iii. Teams who do not qualify for Open ‘B’ or Open ‘C’
2. Open ‘B’- Competitive
Teams are comprised of mostly mid-level ‘A’ players and high/mid-level ‘B’ players
i. Teams that do not make cuts based on skill
ii. Teams that may register a maximum of 3 players who have been registered at the ‘AA’ level or higher
Ringette or equivalent skill levels in hockey within the past three (3) years.
3. Open ‘C’ and ‘D’- Recreational
Teams that are comprised of mostly mid-low level ‘B’ players
i Teams that do not make cuts based on skill
ii. Teams may register a maximum of 2 players who have been registered at the ‘AA’ level or higher in
Ringette or equivalent skill levels in hockey within the past five (5) years.

D. Affiliation
Affiliation may occur at one or more playing levels higher than the team that the player is on from a team in the same
zone. For example, but not restricted to:
i Open ‘A’ teams may affiliate a player from an Open ‘B’ or Open ‘C’ team or from a Belle ‘A’ or Belle ‘B’
team.
ii. Open ‘B’ teams may affiliate a player from an Open ‘C’ or Open ‘D’ team or from a Belle ‘B’ or Masters
‘A’ team.
iii. Open ‘C’ teams may affiliate a player from an Open ‘D’ team or a Masters ‘B’ or ‘C’ team

See Section C.1V for more information and affiliation rules.

E. Eligibility
Players who have been registered at the ‘AA’ level or higher in Ringette or equivalent skill levels in hockey within the
past five (5) years shall not be eligible to play in these divisions.
**Players with ‘AA’ experience who move to smaller communities should be given special consideration allowing them
to play on a lower level team. These considerations would include playing experience in the past few years as well as
the availability of a higher level team.

F. Retreats
Retreats to be allowed based on evidence of being non-competitive provided by the team applying for the retreat and
recommended by the Local Association.

G. Underage Players
Underage players may register and play with any team providing they meet the appropriate skill level of that Open
team as per the guideline (C.V.D) or at the discretion of the local association. Players who are 18 or 20 years of age as
of December 31 of the current playing season may apply to participate in Provincials and sanctioned tournaments if the
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player has no other place to play. Underage players must be designated as such on the score sheets and on the
Ringette Alberta registration form.

H. Registrations
Adult Ringette Teams will be required to obtain the signature of their Local Association.

I. Procedures
All motions pertaining to Adult Ringette must be approved by the Local Association before being passed on to the Zone
Director. All Associations having registered Adult Ringette teams must be informed of these motions prior to the
motion being presented at a Ringette Alberta Board Meeting.

VI.

MIXED AGE DIVISIONAL TEAMS

A. Age Divisions

1.
2.

13 years and under
17 years and under

B. Registration

1.

2.

All teams that register in one of the above specific divisions will have individual player registration fees waived on
all FIRST year players. All other players pay registration fees as set out by Ringette Alberta.

The membership fee for new associations will be waived for the first two years; therefore, these associations would
be registered as Associate Members.
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SECTION D - TECHNICAL DEVELOPMENT

COACHING DEVELOPMENT

Program Overview

Coaching development includes the promotion, planning, organization, and implementation of coaching programs
including the National Coaching Certification Program (NCCP) as set out by Ringette Canada and the Coaching
Association of Canada.

Provincial Learning Facilitator

A Master Learning Facilitator (MLF) is a person who instructs Learning Facilitators at nationally or
provincially/territorially recognized Learning Facilitator courses. The MLF provides a link from the coaching program of
Ringette Canada to the Learning Facilitator. Attendance at Master Learning Facilitator certification courses is by
invitation of the Ringette Canada Coaching Committee.

Duties:
1. Identify the need for Learning Facilitator courses in Alberta and conduct Learning Facilitator certification courses as
warranted.

2. Train, update yearly, and evaluate regularly the Learning Facilitators within Alberta.

3. Responsible for the Practical certification for NCCP Level 2 coaches in Alberta according to the approved policies of
Ringette Canada.

4. Conduct and/or coordinate Level 3 Technical Coaching Clinics.

5. Review on a yearly basis, the Technical and Practical certification content of the NCCP Community Sport Initiation
and Competition Introduction for recommendation to the Coaching Committee.

6. Identify and recommend future Master Learning Facilitators.

7. Assist with the communication to Ringette Alberta on all aspects of the NCCP.

Provincial Learning Facilitators

Duties:

Be certified at least one level above the NCCP clinic being taught.

Attend Learning Facilitator Clinics as necessary to maintain proper certification.

Conduct at least one clinic every two years.

Act as a representative of Ringette Alberta, observing the fair play code.

Ensure the clinic kit and registration forms are returned to the Ringette Alberta office within two (2) days of the
clinic.

6. Receive an honorarium and expense allowances as approved by the Treasurer and Technical Director

groNE

D. National Coaching Certification Program (NCCP)

E.

The program is a series of courses with the following minimum requirements:

Community Sport Initiation 10 hours Integrated
Competition Introduction 17 hours Integrated
Theory Technical Practical
Level 3 (Provincial) 35 hours 27-33 hours External Evaluation

Team Staff Development Plan

1. This Team Staff Certification Policy applies to teams that will be attending sanctioned tournaments, Ringette
Alberta Provincial Championships, Alberta Winter Games, Canada Winter Games and any Canadian or Western
Canadian events where Ringette Canada does not have a policy in place.

2. The deadline for Team Staff (Head Coach, Assistant Coach, Trainer, Manager) certification requirements, excluding
Practical Level 2, to be completed is December 15" of the current playing season. Practical Level 2 deadline is
January 31 of the current playing season.

3. Managers that will not be on the players bench are not required to be listed on the Official Team Roster, however it
is recommended. Managers that are listed on the Official Team Roster must meet the requirements as per SECTION
D.l1.E.2 above and SECTION C.I1.C.7.

4. (See also C.1.C.7.d.) Gender Equity — All Petite, Tween, Junior, and Belle teams require a minimum of 1 female

team staff aged 18 or over. Petite, Tween, Junior and Belle teams require a Female Coach on the Bench. If Head
Coach they must be 18 years of age or older. If Assistant Coach they must be 16 years of age or older. No coach
can be playing ON the or FOR THE team in question. Open and Masters’ teams are not required to have a female
coach.
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5. Certification Requirements
For a complete list of coaching certification requirements please access our website under

Coaching Development.

Managers Certification Program
Each team may list a maximum of one manager on their team registration. This manager must have their Ringette

Managers Certification from Ringette Canada.
Certified Trainer

Each team may list a maximum of one trainer on their team registration form. This trainer must have valid first aid
certification as set by Ringette Canada in order to act as trainer.
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OFFICIATING DEVELOPMENT

Program Overview
Officiating development includes the promotion, planning, organization and implementation of officiating programs
including the National Officiating Certification Program (NOCP) as set out by Ringette Canada.

Master Officiating Instructor

Duties:

1. Be certified by Ringette Canada.

2. Fulfill the responsibilities set out by Ringette Canada.

3. Receive an honorarium and expense allowances as approved by the Treasurer and Director of Officials.

Officiating Instructors

Duties:

1. Be certified at least one level above the NOCP clinic being taught.

2. Must have attended the Officiating Instructors clinic and continue to attend an Officiating Instructors clinic each
rule change year.

3. Conduct a minimum of one NOCP clinic every two years.

4. Ensure clinic kit and registration forms are returned to the Ringette Alberta office within two (2) days of the clinic.

5. Receive an honorarium and expense allowances as approved by the Treasurer and Director of Officials.

Evaluators
1. Community Evaluator requirements:
a. Attendance and successful completion of the NOCP Evaluator Clinic.
b. Complete one evaluation under the supervision of a regional evaluator or higher each year.
c. Eligible to evaluate up to and including 2A.
2. Regional Evaluator requirements:
a. Act as a community evaluator for at least one year.
b. Attend and successfully complete the regional evaluator clinic.
c. Complete five (5) regional evaluations under the supervision of a provincial evaluator within three (3) years of
completing the regional evaluator clinic.
d. Submit a written request for advancement to this level to the Director of Officials.
e. Eligible to evaluate up to and including 3A.
3. Provincial Evaluator requirements:
a. Act as a regional evaluator for at least one year.
b. Attend and successfully complete the NOCP Level 4 Officiating Clinic.
c. Complete five (5) provincial quality evaluations under the supervision of a provincial evaluator within three (3)
years of appointment of provincial evaluator.
d. Submit a written request for advancement to this level to the Director of Officials.
e. Eligible to evaluate up to and including 4A.

Duties of the Zone Referee in Chief

1. Inform the Association Referees in Chief of clinics and developments in the sport.

2. Coordinate Association requests for clinics.

3. Ensure all active officials are registered with the Ringette Alberta office by November 15™ of each year. This
includes payment of the registration fee of $15 per returning official.

4. Review the zone lists of officials and certification levels to ensure the information is correct.

5. Recommend candidates to Director of Officials to attend Evaluator Clinics.

6. Coordinate the development of officials throughout the zone through consultation with the Director of Officials and
the Association Referees in Chief.

7. Provide written recommendations of officials for the Alberta Winter Games by December 15" and the Provincial
Championships by January 15%.

8. Ensure that the Ringette Alberta office receives the Officials Game Report(s) regarding match penalties assessed.

Duties of the Association Referee in Chief

1. Inform the Association referees of clinics and developments in the sport.

2. Request officiating clinics to ensure an adequate number of qualified officials within the association.

3. Ensure that registrants for Level 2/3 clinics have been officiating for two seasons to be eligible, unless special
permission is granted by the Director of Officials.

Secure an Officiating Supervisor for sanctioned tournaments.

Ensure all active officials are registered with the Zone Referee in Chief by November 1 of each year.

Review the Association list of officials to ensure the information is correct.

Recommend candidates to the Zone Referee in Chief to attend Evaluator Clinics.

Coordinate the evaluation of officials within the Association.

Provide recommendations of officials for the Alberta Winter Games and Alberta Provincial Championships to the
Zone Referee in Chief by December 1°.

10. Ensure that the Zone Referee in Chief receives the Officials Game Report(s) regarding match penalties assessed.
11. Ensure that officials understand reporting procedures regarding match penalties.
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12. Oversee the assignment of qualified officials to games.

Officiating Supervisors for Tournaments

NogrwNnE

Qualified Regional Evaluator.

Provide advice, as requested, on the assignment of officials to games.

Assist with the assignment of officials to semi-final and final games.

Evaluate officials.

Serve on a protest and grievance committee, and deal with related problems.

Officiate no more than two (2) games per day at the event in which they are supervising.

Shall be paid an honorarium by Ringette Alberta of $10 per evaluation submitted at Level 2C or higher.

H. Evaluation of Officials

A.

8.

9.

Level levaluations are sent to the Zone Referee in Chief who makes an annual report to the Ringette Alberta office.
The report includes each active official, the recommended level, and the date of their last evaluation.
Level 2, 3, or 4 evaluations are sent to the Ringette Alberta office by the Evaluator.

Selection of Officials

1.
2.

3.

Canadian Ringette Championships (CRCs) and Canada Winter Games - as defined by Ringette Canada

Western Canadian Ringette Championships (WCRCs) — appointed by the Director of Officials as per WCRC

guidelines

Provincial Championships and Alberta Winter Games

a. Zone Referees in Chief shall submit names of recommended officials to the Director of Officials by December
15" for Alberta Winter Games and January 15™ for Provincial Championships.

b. Director of Officials shall select a sufficient number of Officials and an Officiating Supervisor to work each of
the designated Provincial Championship Tournaments.

c. All efforts shall be made to ensure there is representation from at least three different Alberta zones on each
of the selected officiating crews.

d. Director of Officials shall contact each of the selected officials to ensure their participation in the assigned
Provincial Championship Tournament.

e. The assigned Officiating Supervisor shall be responsible for all game assignments and will work with the
Director of Officials, Ringette Alberta office and the Host Committee to make travel, accommodation, and meal
arrangements.

f.  The referee honorarium, travel and accommodation expenses will be paid at the rate set on an annual basis by
Ringette Alberta.

PROVINCIAL REPRESENTATIVE TEAM PROGRAMS

Participation in Canadian Ringette Championships and Western Canadian Ringette Championships.

1.

Winning Provincial Teams participating in the CRCs and WCRCs may pick-up players to a maximum of eighteen
(18). Any player picked up shall have registered on a Ringette Alberta team within the current playing season and
be of the appropriate age.

Registration forms for the CRCs are to be completed and forwarded to the Ringette Alberta office for approval
before submission to Ringette Canada. Ringette Alberta will be responsible for forwarding the forms to Ringette
Canada.

Travel subsidy for teams attending CRCs and WCRCs will be based on fulfilling the required commitment to
Ringette Alberta fundraising ventures.

Provincial Teams
The selection process for team staff and players will follow the selection process outlined in the CWG four year plan as
determined by the Director of Special Programs.
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DISCIPLINARY POLICY

Purpose
Sets suspension procedures for handling the lengths of suspensions and appeal procedures for acts described under the
section Misconduct Penalties and Match Penalties of the Official Rules of Ringette in a timely manner.

Jurisdiction

1. Suspensions will be set by Ringette Alberta for any Misconduct and/or Match penalties assessed to a player or team
staff member that is registered with Ringette Alberta (further known as the participant) which occur in any
exhibition, league, tournament or provincial championship game.

2. Tournament Disciplinary Committees will use this policy to govern suspensions for the duration of the tournament;
however, Ringette Alberta will take into account any such suspension already served and issue further suspensions,
if necessary.

3. Further suspensions or disciplinary hearings are at the discretion of the home association in which the individual is
registered.

Policy

1. A participant shall be suspended for specified acts described under the section Misconduct Penalties or Match
Penalties of the Official Rules of Ringette. In all cases, the minimum Ringette Canada suspension of one game, in
addition to the game ejection, shall be served and may not be appealed.

2. In addition, a Ringette Alberta suspension shall be served as recommended in G - Length of Ringette Alberta
Suspensions, based on the severity of the action. This suspension may be appealed as described under Section
F.IV.B.

3. A suspension may be issued for acts described in a written complaint as described under F — Complaints.

4. Additional Match Penalties within two (2) calendar years from the date of a prior incident resulting in a Ringette
Alberta suspension shall result in a Hearing of the Appeals Committee to determine the length of the suspension.

5. Games served under suspension must be league, sanctioned tournaments including mini games, playoff, Provincial
championships including mini games, or prescheduled games. Prescheduled games are defined as games that
were scheduled prior to the game in which the Misconduct Penalty and/or Match Penalty was assessed.

6. Participants who have been suspended may not participate in any games, whether the game counts towards their
suspension or not, until their suspension has been fully served.

7. Participants who have been suspended are not allowed in the playing areas of the arena, including but not limited
to the dressing room, players bench or timekeeper’s bench.

8. Suspensions not completely served in one season carry over to the following season(s) until fully served.

Procedures

1. Games in Alberta

a. For each Misconduct Penalty or Match Penalty that is assessed in any game, exhibition, league, sanctioned
tournament or Provincial Championship, the official shall complete an Officials Game Report at the completion
of the game.

b. The complete Officials Game Report will be distributed as follows:

i. Original Copy — to be forwarded, along with a copy of the game sheet, to the Ringette Alberta office by
12:00 PM the second (2"%) business day following the completion of the game.

ii. 2" Copy — to be retained by the official for their reference

iii. 3" Copy — to be given to a team staff member of the offending team

c. If the game takes place in an exhibition or league game it is the responsibility of the official to forward the
report to Ringette Alberta. If the game takes place in a sanctioned tournament or Provincial Championship it
is the responsibility of the event coordinator to forward the report to Ringette Alberta.

d. Failure to notify Ringette Alberta will result in a $50.00 fine to the association with which the o